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Development Manager
REPORTS TO
                      Development Director
SALARY AND BENEFITS    Salary circa. £33,000 per annum
OFFICE BASE                     Office based (London) covering the UK
JOB PURPOSE
Responsible for overall management and delivery of key projects, including Purple Flag. Responsible for business generation across all individual Local, Regional, central and European Government infrastructure, plus private enterprise covering the UK.  Responsible for providing information, guidance and support to our members
KEY TASKS
· Support the Development Director in the development of the overall business plan aligned with ATCM’s overall objectives including associated budgets, targets and key performance indicators for the territory

· Day to day management of the Purple Flag programme 
· Responsible for achievement of Purple Flag business plan and budget

· Identify potential new offerings for ATCM and feed back into the centre for consideration
· Identify and secure new business opportunities from existing and new partners including the setting up of appropriate working groupings and networks

· To arrange, organise and attend client meetings, business scoping sessions, deliver client sales presentations and negotiate commissioning activity

· Understand and or influence client specification and prepare responding proposals including drafting, amending and finalising specifications and contracts for clients and obtaining clients agreement and signature to contract
· Be responsible for own diary and travel management including securing of meetings with clients and new business prospects
· Assisting development of the business plan and budget for projects
· Work closely with other staff for consistency of approach

· working within the ATCM Management Team

· Network effectively across all ATCM networks, sharing key business intelligence, knowledge and ideas

· Provide information, guidance and support to our members

· Demonstrate the values of ATCM and comply with all Policies and Procedures 

· Deputise for the Development Director as required

SKILLS / BEHAVIOURS
· Excellent project management skills and able to work on multiple projects simultaneously

· Solid stakeholder manager, networker and negotiator who makes immediate and consistent positive impacts

· Good oral and written communicator

· Good presenter of complex ideas at conferences and workshops 

· Commercially astute and strategically aware with good delivery focus

· Ability to work independently

· Creative and intuitive problem solver

· Track record of results, focus and delivery

· Personal credibility when operating at senior levels

· Innovative and flexible in response to changing needs

· Ability to adopt a constructive team working approach to corporate goals
· Behaves professionally at all times in accordance with ATCM’s values and behaviours
· Proficient in the use of the Microsoft Office suite

KNOWLEDGE & EXPERIENCE
· Qualified by education, training or demonstrable successful experience in a relevant professional discipline

· Account management experience in private or public sector, voluntary sector or consultancy role

· Proven success of operating commercially in stakeholder organisations

ADDITIONAL INFORMATION
· The post holder must have a willingness to travel sensibly throughout the UK (and occasionally further afield), and where necessary, the willingness to stay away from home, from time to time, at the Company’s expense

· The post holder is expected to use public transport rail, air, taxi, bus 
· The post holder should possess a current driving licence
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