[image: image1.jpg]l?1t|'ght



[image: image1.jpg]

Booking Form

Light Night Liverpool Study Visit
Friday 14th May 2010
Hosted by Liverpool City Council
Please complete and return to ATCM Events, 1 Queen Anne’s Gate, Westminster, London, SW1H 9BT or by 
fax: +44 (0)20 7227 3460 or office@atcm.org.  For additional delegates please photocopy this form – per delegate.
Full joining instructions, agenda and recommended hotels will be available shortly.
Delegate
Please reserve 1 complimentary place at the study visit for: 

	Organisation
	Position

	Salutation
	

	First Name
	Surname

	Address


	
	Post code

	If invoicing address is different from above


	Website
	Email

	Tel
	Fax

	Specific requirements



I have read and accept the terms and conditions outlined below.
	Signed:

	Date:


Event terms and conditions
On completion, this form represents a legally binding contract in which the following terms and conditions apply:

1. This event is organised by ATCM Events. 

2. The delegate / attendee are the person named on this form.
3. No places can be reserved without a completed booking form.
4. Confirmation of registration and map will be sent in acknowledgement of all bookings

5. Cancellations must be made in writing.  We will accept substitute delegates at any time.

6. If places are booked and delegates fail to show up at the event a £50 admin charge will be applied.

7. Substitute delegates will be accepted at any time.
8. ATCM are not liable for any bank charges or any other expenses incurred by delegates booking and attending this event.
9. ATCM accepts no responsibility for the content, presentations or views expressed by the speakers or any other persons at the event.
10. ATCM reserves the right to refuse entry to delegates if it chooses. 

11. ATCM reserves the right to change the venue and speakers at any time without prior notice.
12. ATCM reserves the absolute right to cancel the event.
The data given on this form will be held on ATCM records and may be used for future relevant ATCM activities.  If you do not wish to receive further information please write to the ATCM Events Assistant on the address above.
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